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[bookmark: _Toc526854032]1.Key sections
[bookmark: _Toc526854033]Proposal Instructions 
[bookmark: _Toc526854034]2018 Punjabi Art and Cultural Festival
[bookmark: _Toc526854035]Project Location: 225 Centennial Road Scarborough, Toronto, Ontario.
 Craftsmanship celebration Punjabi culture and Art Festival (APC), on the sake of Scarborough city is asking for you proposition from experts, administrators and experienced specialists for the Project Management of Punjabi Art fest. All the Supervisors, and Experienced adviser will give you the rules and entire data about the social festival. This Festival will be going to be hung on December 3rd to 5th, 2018. All the understudies, neighborhood individuals will be invited in this social celebration. We want to be complete this project on time and be organize in a best way as this Fest held first time in Toronto. We need qualified and experienced people who will organize the project in a better way or with the use of less time as we have minimum budget. 
 
[bookmark: _Toc526851616][bookmark: _Toc526854036]Purpose
This is the primary Art and Cultural Punjabi celebration held in Toronto and the goal is to utilize less expense and sort out the best Punjabi Art Festival in Toronto. While "convention" has been normally thought of as something of the past―referring to static, perpetual, relics of the past―they are likewise associated and communicated in the present We need to advise people in general about various societies thus that the network will be developed and progressed to wind up model of collaboration. Diverse individuals will meet up to think about various refined. This will be the one of a kind to Toronto, as individuals come to think about Punjabi Culture, their sustenance and their religion, storytelling, literature, Visual Arts and some more. We will likewise plan to indicate open rooftop Religious motion pictures with the goal that individuals acquire information about Punjabi religion.
[bookmark: _Toc526851617][bookmark: _Toc526854037]Background 
We will sort out this Punjabi celebration at Centennial stop in Scarborough. The Punjabi celebration is about the Punjabi convention, Punjabi sustenance and Punjabi Culture. We have chosen to keep the clothing standard of the celebration to be Punjabi dresses. The understudies of the centennial school will play out a Punjabi move shape (bhangra). A few understudies will give data with respect to the Punjabi custom to the people groups. Likewise, a display of melodic instrument which will give the best Punjabi melodic tunes to the people groups. There will be numerous rivalries held in the celebration, similar to the displaying, cooking rivalry. The outcome behind the arranging of the celebration is that we needed to make a Punjabi convention condition.
[bookmark: _Toc526851618][bookmark: _Toc526854038]Scope 
[bookmark: _Toc526851619][bookmark: _Toc526854039]Management-
a) The Management obligation will incorporates develop, identify concede and other financing by the pioneers, specialists and by staff. Every one of the individuals will sit together and talk about everything as indicated by the financial plan. 
b) Make a far-reaching arrangement that incorporates objectives and clear system inside the time.
c)  The undertaking must be achieved by experienced staff, and specialists.
[bookmark: _Toc526851620]Research and Analysis- Experts are needed to research and analyze the work that includes search about the ways from where they collect the funds from different sources, Cultural District development, and project consensus among the partners. Divide the work after proper research and Analysis. 
[bookmark: _Toc526851621][bookmark: _Toc526854040]Evaluation and Assessment- 
Proper evaluation and assessment of work inputs and desires among experts and professionals’ members that provide recommendation about physical development of Punjabi art and Cultural festival to build and achieve goals and successful project management. 
[bookmark: _Toc526851622][bookmark: _Toc526854041]Outcomes
· Must be comprehend the proposition by the specialists. 
· Must be finished on time and no errors among the laborers. 
· Wellbeing and Safety at working environment is should there. 
· Specialists must note down the set gauges and objectives and think about the guidelines and objectives with the goal that enhances can set aside a few minutes 
· There is legitimate correspondence among the specialists and no bedlam and perplexity amid the working time 
· Result must be ideal and we likewise settle next contract as per your work.

[bookmark: _Toc526851623][bookmark: _Toc526854042]Deliverables-
· All the experts and professionals will be liable to close Request for Proposal (RFP) within three days that is Dec 3rd to 5th.
· Experts will make advanced plan and set up weekly meetings to arrange food, Musical instruments everything in festival.
· Need to make work plan that includes proper timing and which work is done at what time 
· Proper Security is must be there for the convenient of folks. 
· Make project website and make the website up to date so that people come to know about the festival. More and more people will come and join us.
· Time to Time updates and note down the Standards with the set goals. If the goals and standards are not according to the plan than make other plan to improve and make the goals and standards equal. 
· Supportive material must be there and must have the proper instruments, tools that are needed to complete the Request for Proposal (RFP).
· Make proper evaluation of grants and other sources and make the whole important documents in written. 
[bookmark: _Toc526851624][bookmark: _Toc526854043]Terms of Contract
· We realize that the social celebration assumes an extremely essential job so we need everything flawlessly sorted out and appreciated by each individual. 
· It will be so that everybody is joined with their Punjabi Culture. 
· The staff must be supervisory staff that do their work without rules and don't make mess in celebration. 
· The work must be finished on time. 
· Must be finished by Professionals, Experts. 
· Everything must be there on time like instruments, sustenance, Games and some more. 
[bookmark: _Toc526851625][bookmark: _Toc526854044]Payments, Incentives and Penalties
[bookmark: _Toc526851626][bookmark: _Toc526854045] Payments –
The work ought to be done in the middle of our financial plans. The main half installment will be made before the beginning of the Proposal after sign in and other installment is done when the Request for Proposal is finished. Each receipt of consumption must be there and costs made by specialists or experts with the goal that we can make or ascertain the installment as indicated by that. Month to month premise installment moved in your records. The installment is done based on hours and every hour installment is $14 different costs id done utilizing the receipts as it were.
[bookmark: _Toc526851627]Penalties Situations- 
 There is different situation of Penalties arises and these are as follows:
· When the proposal is not completed with in time or in a better way’
· Anything lost is not our responsibility, if your personal belongings are lost then cannot do anything. 
· Loss of tools and instruments is not our responsibility
· Misconceptions or done the work wrong.
[bookmark: _Toc526854046]   1.12. Process Schedule 
 The anticipated evaluation plan for this RFP is as following

[bookmark: _Toc526851939][bookmark: _Toc526854047]               Task                                                                           Date 
Release RFP                                                           November 13, 2018
Site visits                                                                By Appointment beginning November 23, 2018
Deadline to Request Clarification to RFP                                        
(Requests must be submitted in writing)                 January 22, 2019 
Deadline to submit written proposals                    February 4, 2019 (3:30 p.m. CDT)
Proposals must be received no later than (3:30 p.m. CDT) on February 4, 2019. The proposal will be date and time stamped upon receipt. The R.K industries will not consider suggestions after the deadline date. For the clarification all the requests must be submitted in writing and written response will be provided in return. For any queries   or question  please e-mail on the following sites.

[bookmark: _Toc526854048]Points of contact for future correspondence
Any future contact regarding general questions or inquiries, interpretations about the request for proposal must be submitted to one of the following persons during the regular business hours . contact at:89809-0050( mon- fri;)
Harleen Kaur purchasing manager, RK industries
hkaur@RKindustries.ca 
Nishtha Facilities director, R.K industries
nistha@RKindustries.ca


image1.png




